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	Data Management Plan for employees at UiT
[bookmark: _GoBack]Note: This template is under development. Therefore, it is important that you download the template from Forskingsdataportalen UiT every time you create a new data management plan.
This plan must not contain personal / sensitive information.
For feedback you may send the completed plan to researchdata@hjelp.uit.no.
(English template, version 03.06.2020)



The guidelines for research data management at UiT are found in the Principles and guidelines for research data management at UiT (henceforth: UiT guidelines). Note in particular the following key principles:
· As a general rule, UiT has ownership of all research data generated by employees at UiT (cf. section 2).
· Setting up a data management plan is mandatory for all research projects involving data (cf. section 4.2).
· Research data shall be archived either at UiT Open Research Data or in other appropriate and reliable archives, ensuring that UiT will have continuous access to use the data (cf. section 4.3).
· Research data shall be made openly available for further use provided that there are no legal, ethical, security or commercial reasons for not doing so (cf. section 1 and 4.4).
· Research data shall be provided with metadata that enables other researchers to search for and use the data (cf. section 4.6).
[bookmark: _Hlk493775969]For more information about research data management, see Forskingsdataportalen UiT.
	Project details

	Responsible for this plan (name):

	Date:

	Project name and number:

	Is the project part of larger project? If yes, specify project name and number:


	Affiliation (faculty and institute):

	Project period:

	Principal investigator and project members (name and affiliation):


	Short description of the project:



	Funding:
(Check one or more.)
	☐ UiT funding: working hours and equipment
☐ UiT funding: direct project funding
☐ External funding. If so, specify funder:




	Responsibilities and rights

	Who is responsible for follow-up and revision of this data management plan?
(Normally the principal investigator, according to section 4.1 of the UiT guidelines.)


	Who is responsible for each activity? 
(May vary for collection, documentation, archiving etc.)


	How will responsibilities be distributed among possible external collaborators? Will there be a separate agreement on this? 
(A separate agreement may be necessary e.g. for commercial collaboration.)


	Who has the right to manage the data? 
(Usually several members of the project group, but not necessarily all members. Manage means collect, structure, revise, process, etc.)


	Who can access the data during the project period? 
(Here, access means use (e.g. view or download), but not manage.)


	Who has ownership of the data?
(Normally UiT, unless ownership has been agreed on differently e.g. with external collaborators.)




	Collecting/generating data

	What kind of data will be collected/generated (e.g. observations, simulations, interviews)? What are the sources (e.g. corpora or other raw data)?


	What standards and methods will be used for data collection/generating?


	When will the data be collected/generated?


	What type of data will be collected/generated (e.g. text, image, numerical data, sound)? 


	Is there need for extra hardware or software?


	Is there need for special expertise for collecting/generating data?


	Are there any existing data (internal or external) on the topic? If yes, how can they be integrated and reused in the project?




	Documentation and metadata
(See Deposit Guidelines for UiT Open Research Data. Note! This section applies for all kinds of research projects. Good documentation is crucial for your data to be understandable and reusable also in the long term, independently of whether the data will be shared or not.) 

	How will the data be documented so that they are comprehensible and reusable for yourself and others also in the long term?
(According to best practice, research data should be documented in a ReadMe file which explains column headings, abbreviations etc.)


	What kind of metadata standard(s) will be used?
(Both open and restricted data have to be provided with metadata according to section 4.6 in the UiT guidelines. Some academic fields have established metadata standards, whereas other fields do not. Examine best practice in your field. See this page for an overview of established metadata standards.)


	What file format(s) will be used?


	What kind of folder structure and filename conventions will be used?


	Is special software for reading/interpreting the data necessary?




	Storage and preservation during the project

	What are the procedures for storage and backup, and where will this be done?


	Who is responsible for backup and restoring the data?
(For projects run exclusively at UiT, this will be the UiT IT Department for, provided that UiT facilities are used for storage.)


	What is the expected file size for the data?


	Do you have sufficient storage facilities, or do you need extra services?


	If collecting data in the field (out of office), how will the data be safely transferred from the field to the main storage unit?




	Archiving and sharing
According to section 2 in the UiT guidelines, UiT shall as a rule have access to use all research data generated at the institution.

	Which data will be preserved, and which will be destroyed at the end of the project?


	Will (a selection of) the data be long-term preserved, and how is this decided? 
(According to section 4.2 in the UiT guidelines, researchers have to assess the long-term value of their data, and describe how they will be managed.)


	Will the data be made openly available? If only a selection of the data will be openly available, specify which data.
(According to section 1 in the UiT guidelines, research data shall be made openly available, unless considerations regarding security, personal privacy, commercial or legal issues demand limitation of access.)


	If data will not be shared, what is the reason?


	Do the data need processing (e.g. conversion to persistent file format(s), depersonalization) before they can be shared? If yes, how will this be done?


	Where will data, metadata, documentation and code associated with the data be archived?
(UiT’s archive for open research data, UiT Open Research Data, provides researchers with a safe service for archiving, sharing and publishing open research data.)


	What kind of methods or software are needed to get access to the data? Are the methods/software openly available?


	When will the data be made available, and how long will they be stored?
(According to section 4.5 in the UiT guidelines, research data shall be made openly accessible as early as possible. For data that form the basis of scientific publications, this means no later than the date of publication. For other data that may be of interest for other research, this will normally be at the end of the project and no later than three years after the project has ended.)


	How will the data be licensed for reuse?
(According to section 4.5 in the UiT guidelines, research data shall be equipped with licenses for access, reuse, and dissemination. These licenses should be internationally recognised and set as few limitations on the data as possible. The researcher must ensure that licenses and applicable conditions for the use or sharing of third party data are complied with.)


	Are there other conditions, restrictions or embargo on the use of the data?




	Ethics and consent
(See Research ethics.)

	Does your data include sensitive data?
(If yes, also answer the questions below.)


	Are you going to collect informed consent to store and share the data? If so, how?


	How are you going to secure confidentiality and identity protection?




Data management plan template for employees at UiT, version 03.06.2020	Page 1 of 4
image1.png
Uit

THE ARCTIC
UNIVERSITY
OF NORWAY




