Agreement on admission to the PhD programme at UiT The Arctic University of Norway (UiT) (Each party is to have one signed copy of this agreement).  This document is available in both Norwegian and English. Where the meaning of the English translation is in doubt, the original Norwegian version is to be taken as authoritative.
Introduction
The present agreement aims to ensure that PhD students at UiT have working conditions that allow them to complete their doctoral programme within the specified time. It is drawn up in accordance with the University and University College Act of 2005 (lov om universiteter og høyskoler - uhl.) and pertinent regulations:
· Regulations for the degree of  Philosophiae Doctor (PhD) at UiT (ph.d.-forskriften)
· The Faculties’ supplementary provisions  
· Ethical guidelines for supervision at UiT
· Principles and guidelines for research data management at UiT.

Research ethics; law and guidelines:  
· lov om organisering av forskningsetisk arbeid med forskrifter (Act related to the organization of research ethical work with regulations - forskningsetikklova) 
· Generelle forskningsetiske retningslinjer fra De nasjonale forskningsetiske komiteer - General guidelines for research ethics from The Norwegian National Committees for Research Ethics
· Forskningsetiske retningslinjer for naturvitenskap og teknologi – Guidelines for research ethics in science and technology
· Forskningsetiske retningslinjer for samfunnsvitenskap, humaniora, juss og teologi –  Guidelines for research ethics in the social sciences, law and the humanities.
· Ethical guidelines relevant to medical and health research; the Recommendations for the Conduct, Reporting, Editing, and Publication of Scholarly Work in Medical Journals (Vancouverkonvensjonen), the Declaration of Helsinki etc.

Other relevant laws and regulations are as follows:
· Nasjonalt kvalifikasjonsrammeverk - Norwegian Qualifications Framework.
· lov om statens ansatte m.m. med forskrifter - Act relating to civil servants, etc. with regulations (statsansattelova) 
· forskrift om ansettelsesvilkår for stillinger som postdoktor, stipendiat, vitenskapelig assistent og spesialistkandidat - Regulations concerning terms and conditions of employment for the posts of post-doctoral research fellow, research fellow, research assistant and resident (forskrift om ansettelsesvilkår)  
· forskrift om tilsyn med utdanningskvaliteten i høyere utdanning - Regulations concerning supervision of quality of education in higher education (studietilsynsforskriften)
· lov om medisinsk og helsefaglig forskning - Act on medical and health research (helseforskningsloven)
· lov om behandlingsmåten i forvaltningssaker - Public administration act (forvaltningsloven – fvl.)
· lov om opphavsrett til åndsverk  - Act relating to copyright in literary, scientific and artistic works, etc. (åndsverksloven).
· lov om patenter - Act on patents (patentloven).
· lov om retten til oppfinnelser som er gjort av arbeidstakere - Act respecting the right to employees' inventions - arbeidstakeroppfinnelsesloven).[footnoteRef:1] [1:  This law regulates the relations between the university and the student in case the student is an employee of the university.] 


· reglement om sikring og forvalting av arbeidsresultater ved UiT - Regulations for securing and management of work results at UiT
· veiledende retningslinjer for kreditering av vitenskapelige publikasjoner til institusjoner -Recommended guidelines for crediting academic publications to institutions.


The agreement consists of three parts, each with different parties to each part of the agreement: 
· Part A. General part – agreement period, individual education plan, etc. Parties to the agreement are the student and the Dean of the Faculty. The Dean may delegate completion of Part A to the Head of the Programme Board.
· Part B. Agreement on academic supervision. Parties to the agreement are the student and his/her academic advisors.
· Part C. Agreement between an external institution and the University on the completion of a programme of doctoral research training.
· Parties to the agreement are a student with an external employer, the external institution and the Faculty[footnoteRef:2]. [2:  Retningslinjer for forvaltning av bidrags- og oppdragsfinansiert aktivitet (BOA-reglementet) applies for Part C of the agreement. ] 

· When the agreement covers an Industrial or Public sector PhD, the agreement must be supplemented by the information the Research Council of Norway requires for this type of agreement[footnoteRef:3].  [3:  Cf. the Research Council of Norway´s information Samarbeidsavtale mellom bedrift og gradsgivende institusjon.] 


The Faculty may make additional stipulations that are not included in the standard agreement and adjust the content as needed.   

Agreement on admission to the PhD programme at the UiT The Arctic University of Norway (UiT) 

Part A. General part: agreement period, individual education plan, etc.

1. Aim
The aim of Part A is to ensure the completion of the PhD programme and to regulate the rights and obligations of the parties to the agreement within the framework of the laws and regulations and formal admission to the programme.   

2. Parties to the agreement
	PhD student

	Last name
	First and middle names
	Date of birth DDMMYYYY
	Norwegian national identity number

	

	
	
	

	Address
	Post / zip code
	 Town/city

	

	
	

	Nationality
	First language
	Language (Norwegian bokmål, Norwegian nynorsk, English)
	External e-mail address

	

	
	
	

	Faculty/programme

	Faculty
	Department

	

	

	Programme
	Dicipline

	

	



3. Funding
	Education funded by (institution/funding source) 
	


	Position number[footnoteRef:4] [4:  For University scholarship holders. ] 

	

	Employer 

	

	Workplace 

	

	Other terms of employment (e.g. residence requirement) 
	




4. Period of agreement/terms
	Period of agreement[footnoteRef:5] and any percentage of full-time in case of part-time study [5:  When the University is the employer, the agreement period is equal to the period of appointment. When an external institution is the employer, the starting date of the agreement must be assessed on a case-by-case basis.] 

	 
 

	Funding period, if different to period of agreement
	

	Required duties (teaching, etc.) at the university (in percent)
	 


Admission to the programme is valid for two years beyond the original agreement period. The Faculty may require that the student also have funding for the additional period. The agreement period will automatically be extended for all leave granted according to law, the current Basic Collective Agreement (hovedtariffavtalen) or the Basic Agreement for State Employees (hovedavtalen i Staten).  

5. Individual education plan
During the agreement period, the student is to complete an instruction component equivalent to 30 credits (stp.) and a doctoral thesis, which together with the trial lecture and defence is equivalent to 150 credits in total. 
	Working title of the thesis

	





	Working plan for the thesis[footnoteRef:6] (Delete/add lines as required) [6:  Alternatively refer to another document where the plan is set out.] 

	Semester

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



The student shall set up a Data Management Plan for research data in the project within six month according to the current regulations.[footnoteRef:7] [7:  The current regulations are: Principles and guidelines for research management at UiT. ] 


When parts of the thesis are co-authored, the student is to attach documentation of his/her individual contribution and a declaration from the co-authors that they accept that the work is to be part of a doctoral thesis. 

	Plan for the instruction component[footnoteRef:8] (Delete/add lines as required) [8:  Cf. note 5.] 


	Course code
	Course
	Stp.
	Semester

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




6. Rights and obligations 
The parties to the agreement accept the following description of rights and obligations during the agreement period:  

6.1. Supervision: The student has a right and obligation to receive supervision and is to have a minimum of two supervisors. 



6.2. Infrastructure: In addition to general infrastructure, office space, access to IT-resources, etc., the student is to have access to such infrastructure as necessary to complete the PhD programme[footnoteRef:9].  [9:  If the student has external funding and/or workplace, the question of infrastructure and other operating expenses is regulated according to Part C of the agreement. ] 


	Infrastructure (Delete/add lines as needed) 
	Place

	 
	

	
	

	
	



6.3. Copyrights, patent rights and intellectual property rights (IPR)
(1) The provisions in this section are to be interpreted in line with the Act relating to copyright in literary, scientific and artistic works, etc., its provisions or the regulations for securing and managing results at UiT.

(2) If the student is the sole author of the doctoral thesis, he/she alone holds the copyright for the work.

(3) Where an article or other written work has more than one author and it is not possible to distinguish an author’s contribution as an individual piece of work, it will be regarded as a joint work. In such cases co-authors will hold joint copyright.

(4) The university may make copies free of charge of those parts of the doctoral thesis to which the student holds sole copyright, as well as of other such manuscripts resulting from the work with the thesis, for use in its own teaching and research activities. In the event of such use, the student will be given reasonable advance notice. The student is to be credited on each copy produced in accordance with legislation and best practice. 

(5) If the student makes a patentable invention in connection with the doctoral project, he/she must without undue delay give a written notification of the invention to the University pursuant to Section 5 of the Act respecting the right to employees' inventions. In accordance with Section 4, cf. Section 6, first and second paragraphs, the University may demand that the right to the invention be transferred from the student to the institution. If the invention results from cooperation with the supervisor, the student and the supervisor must identify their respective parts of the patentable invention. 

(6) Nonetheless, the student has the right to publish the invention on the conditions stated in Section 6, paragraph three, of the Act respecting the right to employees’ inventions. The right to publish in accordance with the previous paragraph also applies to the supervisor if the invention is the result of collaboration, and the student’s or a third party’s rights present no obstacle. 

(7) No restrictions may be placed on the publication of a PhD thesis, with the exception of a previously agreed postponement to allow any external party  to settle questions regarding possible patents; cf. Section 7, Part C.

6.4. Credit on publication 
(1) When a doctoral thesis and other publications resulting from the work with the doctoral project are published, the University is to be credited if it has made a necessary and substantial contribution to, or laid a foundation for, the student´s contribution to the published manuscript. If the student has been employed at the University while conducting the research, this is to be regarded as a necessary and substantial contribution. If the student has been employed by, and/or has had appointed supervisor(s) at more than one institution/enterprise, the provisions of Part C, Section 7, apply. 

(2) The Guidelines for crediting academic publications to institutions[footnoteRef:10] apply. Any deviations from standard practice are to comply with these guidelines.  [10:  These guidelines are recommended by The Norwegian Association of Higher Education Institutions, Association of Norwegian Research Institutes and the National Cooperative Council for Medical and Professional Health Research.] 

 
6.5. Ethics and integrity in the use of research results, research data, etc.  
(1) All use of results, data, etc. are to be in accordance with law, applicable ethical guidelines, signed agreements, and otherwise be in keeping with good research practice. 

(2) For results that are not, or not solely, regulated by provisions pertaining to copyrights, refer to the legislation in the relevant area. 

6.6. Duty to provide information and submit reports
The parties are obliged to supply each other with current information on all matters of importance for the completion of the PhD programme. The parties are obliged to actively address any issues that may cause a delay or failure to complete.

7. Termination prior to term 
(1) The student and the faculty may come to an agreement that the doctoral degree programme be terminated prior to term, cf. Regulations for the degree of Philosophiae Doctor (PhD) at the UiT, Section 24. 

(2) The faculty may decide to terminate a student’s doctoral training prior to term in case of significant breach of contract, cf. Regulations for the degree of  Philosophiae Doctor (PhD) at the UiT, Section 25. 

8. Concluding regulations
(1) This agreement is subject to the current rules for the PhD education. 

(2) Applications regarding changes in the agreed plan are to be be made in agreement with the supervisor and will be decided by the Programme Board.


	Place
	
	Date
	
	Place
	
	Date
	 

	
	

	PhD-student
	Faculty
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Part B: Academic Supervision Agreement


1. Aims and parties to the agreement
Part B of the agreement applies to supervision according to Part A and the approved project proposal. The parties to this agreement are the student, the supervisors and the department. Parties to the agreement are to be familiar with the contents of Part A.

2. Supervisors
Appointed supervisors are (add lines as required):
	Name
	Department/institution
	Main or co-supervisor (and any estimated share in %) 

	

	
	

	

	
	



3. Completion of the supervision
Student and supervisors agree that supervision involves the following rights and obligations:

(1) The supervisors shall 
· give advice on the formulation and delimitation of topics and problems 
· discuss and assess hypotheses and methods 
· discuss results and their interpretation 
· help the student become acquainted with the literature and relevant data (library, archives, etc) 
· discuss  conception and implementation of the presentation (organization, language, documentation, and so on)
· stay apprised of progress in the student’s work and assess this relative to the progress plan
· help to introduce the  student to relevant research environments
· discuss the results and their interpretation
· give advice on scientific dissemination
· provide the student with guidance in ethical matters related to the thesis
· comply with the Ethical guidelines for supervision at UiT. 

(2) The student shall 
· submit written reports or drafts of parts of the thesis in agreement with the supervisors  and according to the project proposal
· uphold the ethical principles that pertain to his/her area of research
· comply with the Ethical guidelines for supervision at UiT
· complete the programme in line with the progress plan so that the thesis can be submitted within the specified time.

(3) Special responsibilities for the main supervisor
The main supervisor has the main academic responsibility for the student. In addition to the general responsibilities listed in the first paragraph, he/she shall

· as soon as possible and no later than two months after admission review the project proposal and consider any necessary changes together with the student 
· comment on any applications for changes in the studyplan the student wishes to propose
· inform the faculty when submission is imminent so that the process of appointing the committee may begin.

4. Responsibility regarding information and reporting  
Student and supervisors agree that they are to contribute to ensuring that the programme is completed as planned, which means that they are to 
· keep each other informed of all matters of importance for the supervision
· submit a progress report when asked to

5. Copyrights, patent rights and intellectual property rights (IPR)
Student and supervisors agree that the regulation in Part A of the agreement section 6.3 of copyrights, patent rights and intellectual property rights apply.   

6. Change of supervisor
Student and supervisors agree that the following procedures apply if any problems with the supervision should arise:
 
1. If the student or supervisor finds that the other party does not fulfill his/her duties under sections 3 and 4, he/she should discuss this with the person concerned. Student and supervisor shall jointly, and if desired after consultation with the supervisor, attempt to find a solution to the situation that has arisen. The faculty will assist if necessary. If the solution is that faculty appoints another supervisor, the faculty may decide that the supervisor concerned cannot withdraw until the new supervisor assumes the position.
2. If the student or a supervisor finds that the other party does not fulfill his/her duties under sections 3 and 4, and the parties do not agree on how to resolve this situation, each of them may ask the faculty to be released from the agreement of supervision. The party who makes the request shall send a copy to the other party. A decision to release the student and the supervisor from the agreement is made ​​by the faculty. In connection with such decision the faculty shall ensure that there is appointed a new supervisor if deemed necessary.
3. The faculty is to inform the department, the supervisors and any external parties about changes in supervisor.   


7. Disagreements 
Disagreements concerning the rights and obligations of the supervisors and the student in accordance with this agreement may be brought for settlement, by either party, before the body named below:  
 
	




If the named body makes an individual decision according to section 2 b in the Public Administration Act, an appeal against the decision may be made to the immediately superior body.  






8. Concluding provisions
(1) This agreement is subject to the current rules for the PhD education. 

(2) Applications regarding changes in the agreed plan are to be be made in agreement with the supervisor and will be decided by the Programme Board.

	Place
	
	Date
	
	Place
	
	Date
	

	

	

	PhD-student
	Main supervisor

	Place
	
	Date
	
	Place
	
	Date
	

	

	

	Co-supervisor
	Co-supervisor

	Place
	
	Date
	
	Place
	
	Date
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Part C: Agreement between an external institution and the University of Tromsø – The Arctic University of Norway (UiT) on completion of a doctoral programme[footnoteRef:11].   [11:  A separate agreement is to be signed with each external party.  ] 



1. Parties to the agreement
	External institution:
	


	PhD-student:
	


	UiT, Faculty:  

	




The external party is familiar with Parts A and B of this agreement.  
 
2. Purpose and duration of the agreement 
(1) The purpose of this agreement is to ensure that the student has satisfactory working conditions for the completion of the PhD programme. The agreement sets out the rights and obligations of the parties during the agreement period.

(2) The plan for the instruction component and thesis is set out in Section 5, Individual Education Plan in Part A. Information on supervision is given in Part B.

(3) Period of agreement,  cf. part A sections 4 and 7:
	Agreement period, (in percent if part-time).
	 
 



(4)The agreement ceases if research training is terminated prior to term. In such cases, each party is to strive to discharge their obligations to the other parties in an orderly way. 

3. Cooperation between the parties 
We are committed to
· cooperate closely on the completion of the PhD programme
· inform each other as soon as possible about matters that may affect the implementation of the agreement   
· cooperate actively to find solutions to the problems that may arise

4 The ph.d.-student´s working condition   
The student shall have the workplace at (delete/add lines as required):
	Period
	Place

	 

	

	

	




He/she will use XX % of the time[footnoteRef:12] in his/her position at ……………… to work with the doctoral project and the instruction component. [12:  Working hours equivalent to a minimum 50 % of full time or more must be allocated.] 


Operational funding will be provided for the following purposes[footnoteRef:13]: [13:  Examples of necessary expenses may be costs of literature, travel, completion of the instruction component, study abroad, language editing and data collection. ] 

	




The total costs are estimated to be NOK ……….. , which will be funded/made available by
	




5. Infrastructure
The student shall have access to such infrastructure as necessary for the completion of the PhD programme. 

	Infrastructure (delete/add lines as required) 
	Offered by (university/external institution)

	 

	

	
 
	

	

	


 
6. Copyrights, patent rights and intellectual property rights (IPR)
(1) The parties agree that the following rules apply:

(2) If the student is the sole author of the doctoral thesis, he/she alone holds the copyright to the work. If the doctoral thesis consists of a collection of articles and a summary, the student holds the copyright to those parts of the thesis resulting from his/her independent, creative effort. Articles written by more than one author will be regarded as a joint work if it is not possible to identify the individual’s contribution to the whole. The authors of such articles will hold a joint copyright. 

(3) The external party and the university may make copies at no charge of those parts of the doctoral thesis to which the candidate alone holds a copyright, as well as of other scholarly work resulting from the work involved in the thesis and to which the student alone holds a copyright, for use in its own activities. The same applies to presentations of the project to employees of the external party (and any students, if the external party is a teaching institution) in connection with the external party’s ordinary activities. In the event of such use of the student’s works, the student is to be credited in accordance with legislation and best practice. 

(4) If the student makes a patentable invention in connection with the doctoral project, she/he must without undue delay give a written notification of the invention to the party to the employment agreement pursuant to Section 5 of the Act respecting the right to employees' inventions. A copy of the notification must be provided to the other party for their information.

(5) The university has the right to use the invention at no charge in its research and teaching activities; cf. Part A, Section 10.

(6) The parties may agree to transfer the rights to commercial use of the invention to an external party. An agreement of this type must be archived together with this agreement. 

(7)The external party may not require that all of, or parts of, the thesis are not published. The parties may however agree to a short postponement of the publication to allow the external party to settle questions regarding possible patents / commercial use in the event that rights of use are transferred to this party. Such an agreement must be reached before the thesis is submitted. The student agrees to submit a draft of the thesis to the external party no later than one month before submission, so the external party has the time to consider whether it is necessary to request a postponement.

7. Credit on publication
(1)When the thesis and other publications resulting from the work with the doctoral project is published, the university is to be credited if it has made a necessary and substantial contribution to, or laid a foundation for, the student´s contribution to the publication. The same applies to an external party that has made a necessary and important contribution. Normally, both the student's employer and the degree-conferring institution are deemed to have given such an essential and significant contribution.

(2) Other institutions/enterprises may also be considered to have made such a contribution. See Recommended Guidelines for Crediting Academic Publications to Institutions. Any deviations from standard practice are to comply with these guidelines. 


8. Concluding provisions
The parties may make amendments in a written supplementary agreement. Resolution of any disagreements regarding the interpretation of this agreement and any supplementary agreement is to be sought through negotiations. 

	Place
	
	Date
	
	Place
	
	Date
	

	

	

	PhD student
	external part

	Place
	
	Date
	
	Place
	
	Date
	

	

	

	 
	faculty  






	Amendments and specifications to the agreement Part …


 
	The following amendments/specifications are agreed upon:

	





	Place
	
	Date
	
	Place
	
	Date
	 

	
	

	 
	 

	
	Place
	
	Date
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