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	Working routine- Standard operation procedure (SOP)
Unit of Comparative Medicine (AKM)
Helsefak

	Routine for visitors to AKM 

	Approved by:    AHA, Head of Unit                                                                                                    Date: 23.11.23
                                                                                                                                      Version 1.1



1. SCOPE
The purpose of this procedure is to prevent visitors from being subjected to health hazards as well as to prevent any unwanted influences or effects on animals, experiments, equipment and infrastructure. 

2. RESPONSIBILITIES AND AUTHORITIES
The Head of AKM is responsible for approval of this procedure. AKM is responsible for compilation, distribution and revision of this procedure. Any employee and user of AKM that invites visitors to AKM are responsible to follow the procedure. 

3. BACKGROUND INFORMAITON

Visits to AKM includes exposure to potential health hazards, including biological factors like allergens. Visitors may also pose a potential hazard for animal health as many of the animals are clean and naive compared to the environment. Visits may also induce unintended impacts on experiments. The purpose with the procedure is to protect humans, animals and the experiment against any unfavourable influences. 

4. GENERAL RULES
· All visits have to be notified in writing and authorized by the Head of AKM
· Name of visitors and purpose of the visit have to be stated in the notification, as well as the date and duration of the visit
· Visitors have to be accompanied by either by a staff member at AKM or an authorized user in agreement with the Head of AKM 
· Persons with known allergies against animals or plants, as well as asthmatics, are not recommended to visit AKM.
· Persons who have rodents or rabbits as pets are not allowed to enter the small animal barriers
· Persons who have visited another animal facility, a pet shop or otherwise been in contact with rodents or rabbits have to comply with a 48 hours quarantine before being admitted to the small animal barrier. This presupposes that a full body shower and hair wash have been performed, as well as a complete change of clothes. 
· All visitors should receive information about potential health hazards and the quarantine provisions. This responsibility lies on the person responsible for accompanying the visitor
· Photography or filming is not allowed without special permission given by the Head of AKM



	

	AVDELING FOR KOMPARATIV MEDISIN (AKM)
Faculty of Health Sciences 

	CONFIRMATION REGARDING ROUTINES RELATED TO ANIMAL RESEARCH AT AKM




This confirmation regards: 

	Name:
	Klikk eller trykk her for å skrive inn tekst.
	Institution:
	Klikk eller trykk her for å skrive inn tekst.
	Department:
	Klikk eller trykk her for å skrive inn tekst.
	Position: 
	Klikk eller trykk her for å skrive inn tekst.
	E-mail address:
	Klikk eller trykk her for å skrive inn tekst.
	Date of visit:
	Klikk eller trykk her for å skrive inn tekst.
	Time of visit:
	Klikk eller trykk her for å skrive inn tekst.
	Duration of visit:
	Klikk eller trykk her for å skrive inn tekst.
	Person responsible for the visit:
	Klikk eller trykk her for å skrive inn tekst.



I hereby confirm that I have read and understood the following written working routines (SOPs) related to work at AKM: 

1. AKM SOP “Routine for visitors to AKM”
2. AKM SOP “Routine for dressing, personal protective gear and hygiene”


I further confirm that I am aware of my duty to prevent any deviations, and my responsibility to report any unwanted events or deviations to the Head of AKM (Amalie.h.andersen@uit.no). 



Dato: Klikk eller trykk her for å skrive inn tekst.


Signature visitor: 				Signature responsible:
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