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APPLICATION FORM – SCHOLARSHIP FOR RESEARCH STAY ABROAD

	APPLICANT

	Name:
	

	Semester address
	
	Postal code
	

	City
	
	Monthly rent
	

	Department/unit:
	

	Admission period (date/year from/to):
	

	Have you had any leave of absence during your studies? If yes, please report number of months.
	 No
	Yes, __________months

	Have you reported on your study progress (framdriftsrapport)? Put a ring around the years you have submitted such report. 
	2025
	2024
	2023

	Have you had your mid-term evaluation?
	No. The plan is mid-term evaluation _______________month/year
	Ja

	When do you plan to submit your thesis? (month/year)
	



	PLAN FOR YOUR STAY ABROAD

	Name and address of host institution[footnoteRef:1]: [1:  We cannot grant support for stays abroad if the fellowship-holder has lived, studied or worked in the country where the host institution is located for more than 12 months during the five preceding years.] 

	



	Name of contact person at host institution (title position and department)
	

	Planned period for stay abroad (month/year)
	From:
	To:

	What activities do you plan to conduct during the stay abroad?
	




	Present your arguments for conducting a research stay at this host institution. What do you expect will be the result from the stay here?
	







	BUDGET

	Are you travelling alone?
	☐ yes   ☐ no   

	Travelling with spouse, common-law partner, or registered partner, and any children

	(names + address)

	Have you other funding or are you planning to apply for grant at other sources of finances to cover the expenses with the stay abroad? 
	(source and amount)

	No.
	Expenses
	Cost (in NOK)

	1.
	Plane tickets
	

	2.
	Travel insurance
	

	3.
	Visa
	

	4.
	Vaccination
	

	5.
	Expenses renting of housing abroad per month x months (minus any rental income for letting out housing at home. Documentation of rental expenses and income at home must be attached to the travel expense claim after the end of the stay abroad).
	

	6.
	Local transport expenses
	

	7.
	Tuition costs at host institution
	

	8.
	Add more lines if necessary
	

	
	SUM
	



	I apply for NOK_____________ to cover travel expenses and NOK ____________________in scholarship. 



	Additional information you want us to take into consideration: 

	






The following rules apply to the PhD candidate's family:
A family is defined as the PhD candidate accompanied by a spouse, common-law partner or registered partner, and any children. A common-law partner is a person with whom the candidate has lived in a marriage-like relationship for the past two years or shares a common address. Enter the names and residential address of any family members who will be accompanying you on the stay abroad.
What can you seek funding for?
The scholarship will not be awarded to the applicant at the full monthly rate but will be granted based on budgeted costs up to the rate. The scholarship is intended to cover necessary, real additional expenses incurred during the stay abroad. Only documented expenses will be covered. By additional expenses is meant the costs incurred in addition to the expenses that the applicant normally has at home. 
Example 1: Additional costs for children in a kindergarten are the difference between the cost of kindergarten abroad and at home if the kindergarten places cost more abroad. 
Example 2: If the applicant has costs for renting a flat/house during the stay abroad and has (rent) expenses with housing at home during the same period, the rental costs will be covered by housing abroad (up to the monthly rate), which is then the additional cost. However, if the applicant let out his/her own flat/house at home, the rental income must be stated and deducted from the costs of renting a flat/house abroad to find the correct additional cost. 
Other additional costs that may be covered by the scholarship are tuition fees for children, local transport costs for traveling to/from the host institution and residence, travel insurance, visa and necessary expenses for vaccination. It is possible to apply for funding to cover documented tuition costs for the candidate planning to register for PhD courses at the host institution. The invitation must contain information about the tuition fee. If the plan does not include PhD courses, we recommend not to enroll as a PhD candidate at the host institution, but instead request an invitation as a ‘guest researcher’ on delegation from your employer (UiT). 
Most often, the grant will not cover the total cost of the stay abroad. Applicants are encouraged to investigate other possible sources that can finance the research stay, e.g. annuum, private funds.
What the scholarship does not cover
The scholarship for research stays abroad are not a business trip in accordance with the Norwegian Travel Regulations. The scholarship does not cover ordinary living expenses such as food, clothing, mobile/internet, or other private expenses. Establishment costs (furniture, kitchen equipment, etc.) are not covered by the grant. The applicants are advised to rent furnished housing. If furnished accommodation is not possible, it may be agreed with the faculty that parts of the grant may cover establishment costs. Bench Fee costs are not covered.
The grant cannot be used for data collection/fieldwork but can be combined with the research stay at the host institution if the periods can be kept separate and the research stay at the host institution has a duration of minimum 2 months. Costs associated with data collection/fieldwork must be covered by other sources (e.g., own operating assets/annuum) or by your department/center. 
Office supplies, purchase of books, etc. shall not be covered by the grant, but may be covered by the applicant's operating funds/annuum.


Financial support for travel
In addition to the scholarship, financial support can be applied for to cover the expenses of one round-trip journey if necessary. Travel expenses must be specified in the budget. The journey should, after a comprehensive assessment, be undertaken in the quickest, most cost-effective, and most environmentally friendly manner, as long as this is compatible with an efficient and safe execution of the trip.
The faculty may cover travel expenses for a spouse/partner and children under the age of 18 if they spend the entire, or nearly the entire period, together with the doctoral candidate. The faculty does not cover travel costs if the family is coming for a shorter visit. 
The stay abroad at the host institution should be continuous for the period for which support is granted. Support for trips home during the stay is not provided. Nor will other trips during the agreed period for the stay abroad (e.g., travel for participation in conferences, etc.) be covered by the Scholarship.
Exceptions from the requirement of a continuous period of the research stay abroad for trips home may be made for PhD candidates who have children of school age or younger (under 16 years) and who choose to undertake the stay abroad without their children and spouse/partner. In such cases, multiple shorter stays, each of a minimum of three months, may be arranged, provided this is specified in the application. The faculty only covers one outbound and one return journey per PhD candidate in connection with the stay abroad. This also applies when the stay abroad is divided in several shorter stays for trips home (by agreement with the faculty).
Advance
The scholarship is only disbursed once the expenses are documented in a financial settlement after the stay abroad is completed. Applicants who are granted an overseas scholarship and travel support may apply for an advance of up to 90% of the support before the trip. Please note that an advance paid more than the documented additional expenses will result in a deduction from the salary.
	I declare that I am aware of my duty to concentrate my work effort on my PhD studies during the stay abroad and about the activities approved in the application.  I will not take on other tasks or activities without a recommendation from my supervisor. Any substantial changes in the plan or period for the stay abroad, must be approved by the faculty before they take place. 
Within 1 month after return from host institution, I will: 
1) submit a travel expense claim form in the DFØ Self-service portal; 
2) submit a short-written report to the faculty about the results from the stay abroad and the impact it had for my PhD-project/thesis and further research career, and 
3) register the stay abroad in NVA (National knowledge archive (former Cristin)). 

	Place:
	

	Date:
	
	Signature: 
	




Attachments:
Invitation from host institution
Declaration/recommendation from supervisor
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UiT The Arctic University of Norway




